
 
PTA AGM 2019 

10th October 2019 – School Hall 
 

Present – Louise Jarvis (Co-chair), Jo Camacho (Co-chair), Laura Steel (Secretary), Miss Morris 
(Headteacher), Robyn Knight, Alison Van Der Hoven, Sarah Cooper, Rebecca Stone, Arzy Morton, Alex 
Andrews, Bethan Emerson, Elizabeth Hale, Laura Scott, Cassie Elmer, Charlotte Dury, Elaine 
Henderson, Emily McCormick, Anne-Sophie Dunoyer.  
 
Welcome from Miss Morris – Welcome and thanks from Miss Morris for all the hard work and 
monies raised.  
 

1. Minutes of the last AGM held on Friday 21st September 2018.  

 Minutes of 2017-18 were run through including highlights of the year (Movie nights, Bella 
the Guide Dog and Manby Fest).  

 Spending priorities for the year were the hall refurbishment and ball court and this has been 
realised this year with a fantastic renovation of the court and refurbishment of the hall 
which is also soon to include new curtains.  

 Treasurers report – amendments to the figures from the previous published report.  
 
Total raised now stands at £20,452 (previously £24,681)  
Total spend now stands at £22,616 (previously £19,975)  
Elaine noted these figures were still in draft format and will be finalised in October.  
 
2. Matters arising from the minutes  

 Accounts for 2017-18 are due to be sent to the Charity Commission in October.  
 
3. Chairs report for 2018/2019  

 Why we exist?  
We help our school by raising money to fund additional resources and provide fun 
activities for our children to enhance their learning experience at Manby Lodge.  

 Charitable Structure  
We are a registered charity ran by a group of trustees (Co-Chairs, Vice- Chair and 
Treasurer). Annually we are required to complete a financial report which is verified by an 
independent examiner and reported to the Charity Commission. This is how we are 
governed.  

In the past the PTA tenure has run from Sept-July but we felt it would be more 
beneficial if the PTA started in January, to give the PTA time to settle in before the first big 
event takes place and to enable the Reception parents to adapt to school life and take on a 
PTA role. So the new PTA tenure will be Jan-Jan and we have changed our account year with 
the HMRC to reflect this, once last year’s accounts have been filed by the previous PTA. This 
idea has been championed by Miss Morris and the School. It was well received at the 
meeting.  

 



 
 Highlights of the past PTA year  

Christmas Fair Ice Rink  

Sponsored Manby Mile  

Various sales inc. Ice Lolly Fridays/ Shed Sales/ Uniform Sales/ Bake Sales  

Christmas Fair and Summer Ball  

Summer Fair Circus was a real hit  

New Ball Court  
 

 Special thanks to  
Everyone who has supported us over the last year. We have a great year made possible 
with the support of our amazing parent community.  
 

 How we deciphered where the money was spent  
Working closely with the Head and the Business Manager, decisions were made as to 
how the monies were spent throughout the year.  
 

 How we have worked with local communities and businesses  
Over the past year, we have created a wonderful new sponsorship deal with Savills 
Weybridge. They have already donated money to our Christmas and Summer Fairs. We 
continue to work with our local businesses for sponsorship and fundraising activities.  
 

 How the PTA will benefit the children over the coming year  
The PTA will continue to work with the school on some exciting new projects in the 
pipeline.  

Miss Morris outlined the following planned spending for 2019-20 –  
1. £600-1000 for new library books.  

2. £500 per year group for new resources.  

3. Refurbishment of the library (no costings as yet).  

4. iPads to replace the learn pads (no costings as yet).  

5. Table revamp for the playground, perhaps mushrooms for a reading area.  

6. 25% top up for trips.  

7. Also Christmas crafts, pantomime, building of a new modular building on garage 
site.  

 
4. Treasurer’s Report for the year ending 31st December 2019  
 
As we have changed the PTA tenure, our Treasurer’s Report won’t be available until this time. 
Currently we have raised an estimated: £20,702.95 this is also includes estimated Gift Aid tbc. The 
individual amounts below are subject to change due to incoming Gift Aid  

 We have a breakdown of where the monies were raised, as a top line our biggest fundraisers 
were:  
Christmas Fair £1,157.50  

Quiz Night £1,259.00  

Sponsored Manby Mile £1,483.39  

Summer Fair £3,338.91  

Summer Ball £7,603.51  
 



 
Gift Aid reclaim for activities in 2018/2019 £TBC  
 

 Total spent for School Benefit £17,031.04  
Our top spends were:  

Enrichment fund activities £2K  

Ball Court £5K  

Lunch Tables £5,823  

Class Trip 25% Contribution £893.20  
 

 The 2018/2019 accounts will continue until 31st December 2019. These will be independently 
verified by an Accountancy Qualified professional and reported to the Charity Commission in 
advance of their deadline of August 2020.  

 

 Current Balance  
Our current PTA bank balance stands at £23,669.26  

 
5. Appointment of an Independent Examiner of Accounts for the year ending 31 December 2019  

 We will appoint examiner shortly – likely to use the same accountant as Oatlands School as 
they have experience of School accounts.  

 
6. Election of Officers and Trustees of the Committee  

 The 2018-19 committee officially resigns to make way for the 2019-20 committee  
Co-Chairs – Charlotte Dury (Y2) and Cassie Elmer (Y2) (seconded by Louise Jarvis and Jo 
Camacho).  

Treasurer – Elaine Henderson (Y1) ((seconded by Louise Jarvis and Jo Camacho).  

Co-Secretary – Laura Scott (YR) and Emily McCormick (YR) (seconded by Louise Jarvis and 
Jo Camacho).  

 
7. Any Other Business  

 Elaine Henderson raised the idea of having parents with skills help with jobs such as 
renovation of the benches. This could be coordinated by Manby Dads group.  

 Emily McCormick suggested the Pumpkin Parade be renamed to Pumpkin Display, as she felt 
there was some confusion last year. This was agreed.  

 
End of meeting 


